PRESENTATION PLAN


Title 

Written by

Ramesh Mehay
Date


Aug 2003

AIMS

OBJECTIVES
Presentation Time:
2 full days

Number of Participants:
18 maximum
Precourse Prep


Aids/Equipment :


Methods :

UPDATE BEFORE NEXT SESSION

NHS Appraisals online

Practice Partnerships

Finances section needs expanding

Update Locum Section – add invoice number to locum form

Exit book will need re-indexing and contenting

Thursday 

	TIMING
	CONTENT

(what information is to be given)
	PRESENTATION TECHNIQUE
	AUDIENCE ACTIVITY
	PRESENTATION AIDS REQUIRED

	0930

	Arrival and coffee


	
	
	Portable music player with CDs,  laptop and data projector  ready in meeting room;  also telephone line to be able to connect to websites

Also: GP books to have lying around (I can bring a few)


	1000


	Introduction to induction course  

Maggie

	Power Point with aims and detailed timetable
	
	

	1015

	Introducing each other 

· Either the name game or 3 true and 1 untrue thing about self or the Birthday Game

· And/or talk about career up to this point - this could be helpful for us - several of them are mature specialty-changers.
· Also need to set rules for the group (mostly confidentiality of sensitive info?;  
· also ? mention switch off mobiles during sessions)
Maggie/Ramesh
	Group interactive Games
	Interactive
	Chairs for the Birthday Game

Flipchart and Pen for setting group rules



	1100

	Coffee


	
	
	

	1130

	Components of the VTS 

GP posts

SHO posts

Community posts

Look at website?

Maggie


	didactic presentation
Overheads Useful

No handouts

?Look at the web
	
	Need:  brief descriptions of GP posts, SHO posts and community posts.
?Overheads  &
Projector
Website on CD

	1230

	Lunch
	
	
	


(photocopy this page should you need another extra sheet)

	TIMING
	CONTENT

(what information is to be given)
	PRESENTATION TECHNIQUE
	AUDIENCE ACTIVITY
	PRESENTATION AIDS REQUIRED

	1400

1400

1406

1426

1446

1504
	How do we learn?

Reflective writing exercise 
· 6 minutes free writing 
· 20 minutes on An important learning experience I had

· 20 minutes to share as much as you want to (or little or none)

· 20 minutes to discuss the content - flip chart kinds of experience

· 20 minutes to discuss the experience of writing  (possible uses - reflective practice, debriefing, journal keeping)
Maggie


	Writing & Reflection
	Interactive
	Paper (White Hart)
Pens, Pencils (White Hart)
2 facilitators

2 rooms
last two depends on group size

	1530


	Tea
	
	
	

	1600 

	Learning styles

· Fill in and interpret H and M questionnaires;  discuss how this affects how they should approach learning on the VTS

· Mention right and left brain learning

· Mention visual/auditory/kinaesthetic 

Ramesh

	Questionairres

Mini-lecture

Interactive Group Discussion
	
	Learning Style power point presentation

H&M Questionairres

H&M Graphs

Pens/Pencils



	1730

	Summary and review of day
some paired discussion at first.

Reflection / Evaluation: 
What are your unanswered questions?

Need:   reminder re programme for tomorrow
Maggie
	Facilitated group discussion 


	Group Discussion
	Evaluation forms



	1930

	Dinner


	
	
	

	2100 ish


	Apres dinner
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Friday
	TIMING
	CONTENT

(what information is to be given)
	PRESENTATION TECHNIQUE
	AUDIENCE ACTIVITY
	PRESENTATION AIDS REQUIRED

	0800

	Breakfast


	
	
	

	0900


	Feedback, Assessment & Outcomes

· Feedback - brief presentation (?? short exercise first) 
   Maggie

· Formative assessment  - Yorks FAP:  PEP CDs, videos, OSCE
   Nick
· Summative assessment  -
Description, structure, what it tests

MCQ, consultation skills, written submission, Trainer’s Report
   Nick

· MRCGP and how it overlaps with Summative Assessment
   Nick
· other qualifications  (DRCOG, FP cert etc)
   Nick

	Didactic Presentation 

Some group discussion


	??try some out RCA / PCA / Video
SA – some research method. Type stuff?

MRCGP – do an exercise? /clinical effectiveness  / notion of EBM ?
but time factor limits!


	Feedback Handouts for Registrars

Outcomes Powerpoint presentation

?Handouts for Assessment bits

Still to do:

How to make this session more fun than it sounds



	1030


	Coffee 


	
	
	

	1100

	Study leave and courses

What to read

Nick


	Didactic Presentation

With some Q&A feedback


	Q&A
	Overheads

Handouts

Reading List

	1130

	Deepest fears and unanswered questions 

Maggie


	Role Play
	Group Activity
	

	1300

	Lunch


	
	
	

	1400

	Learning Strategies 

Nick


	Interactive Presentation
	Interactive
	Learning Strategies power point presentation
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	TIMING
	CONTENT

(what information is to be given)
	PRESENTATION TECHNIQUE
	AUDIENCE ACTIVITY
	PRESENTATION AIDS REQUIRED

	1445


	Post VTS opportunities Partnership

Salaried GP posts

GP Assistants & Retainers

GPSI’s

Research

Nick


	Discussion
	Interactive
	

	1500


	Personal education planning

Maggie

	Interactive Presentation
	Interactive
	

	1515


	Reflection, evaluation, close

Maggie
	Group Discussion
	Interactive
	Need:  evaluation forms



	1600


	Go home
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The Bradford Exit Course





To encourage : 


interaction between doctors at a similar stage of their careers and possibly develop further links with each other


an awareness of the options available at the end of GP training, to enable registrars to think about future plans (incl. financial) and about ways of preparing for them


a relaxed and open atmosphere in which people can air their views and concerns (small group work)


interaction and cross-fertilisation of thought between those starting GP training and those leaving - hence exit & induction courses running at the same time


To enjoy the course and have some fun during the learning process  (social evenings)





The course will provide : -


Career choices in primary care and striking a balance between them.


At the end of the course, participants will be able to list the different types of GP’s: -Locums, Assistants, Retainers, Salaried, Partner (and the implications each imposes).





The Reflective Practitioner, Revalidation & the  Educational Portfolio – tying it all together.


Participants will understand the key principals of reflective practice, developing and maintaining educational portfolios, knowledge regarding higher professional education, appraisal, revalidation, and role of mentoring.  An introduction to the SCHIN revalidation toolkit to make the process as easy as possible.





Partnerships, Contracts & Finances


At the end of the course, participants will be aware of the financial implications of personal choices – eg partnership, the partnership contract, maintaining accounts, buying in, NHS pensions, tax, medical sickness protection and the implications of being self employed.





Preparing to be a locum 


At the end of the course, participants will be equipped with practical advice on how to get started off as a locum, maintaining personal records and accounts, looking after themselves and the role of the National Association of Non-Principals (NANP) 








Music Video CDs  (Ram)


Laptop (Ramesh)


Data Projector (already supplied by harrogate)


Exit Course Handbook   (Ramesh)


Introduction power point presentation (Ramesh)


Other power point presentations and aids (each facilitator to bring their own)


Flipchart   & Pens  (NB Group Rules) (Ring Hotel ? on the day) (Julie)


Paper (usually provided by the White Hart) & pens/pencils –  (Ring Hotel – ?on the day) (Julie)


EVALUATION FORMS (Ram)


Deanery Claim Forms (partly filled in)  (Ram)














Games (Introductions - Birthday Game, Feedback Skills Game)


Interactive Presentations (Learning Styles, Learning Strategies)


Short bursts of didactic presentations (Components of VTS, VTS Outcomes, Study Leave, Courses, Post VTS Opportunities)


Reflective Writing Exercise (How Do we Learn)


Questionnairres (Honey & Mumford)


Facilitated group discussion (Reflection/Evaluation, Personal Education Planning)


Role Play (Deepest fears and Unanswered Questions)





Advertising – flier to all course organisers (Julie)


Numbers of attendees (Julie to inform ram)


Enrol facilitators  (Ram)


Book hotel and rooms - Book 3 x conference rooms PLUS accommodation for registrars (+facilitators)  (Julie)


Costing Sheet to Deanery (Ram)


Exit Handbook Printing (Univ. Leeds Media Services) (Ram)


Remind all facilitators 1 week before (ram)


Photocopy Evaluation Forms (Julie)


Send out programme to attendees (Julie)








